
Exhibit Order Form

P: 310-285-1367 F: 310-887-6015 

INFORMATION GUIDE 

This order form is designed to help you understand your internet needs, and relay 

accurate cost information.  The following questions will need to be answered: 

How many lines do you need?  Outside equipment such as switches, routers, hubs, or 

wireless access points are not allowed to be placed on our network, so you will need 

one line per each device that will need to be connected to our network. 

Do you need wired or wireless access?  Wireless access is limited to internet use only, 

you cannot use a VLAN connection. 

Do you need a VLAN?  If you are connecting more than one location together, and 

would like them to be able to network files back and forth (i.e. Red Carpet to the photo 

room).  If you need a VLAN, does it require Internet access?  If you do not, you will 

need to supply your own IP addresses on whatever devices are connected. 

Do you need a Static IP address(es)?  Our servers provide dynamic addressing, but your 

device may require the address to be static.  Does the static address need to be public, 

or can it be private?  A public static address puts your device directly onto the internet, 

with no firewall, and no NAT.  This should only be necessary if some other device on 

the internet that is not on our network needs access to your device directly. 

What is the location where your device will be setup?  This is for our setup purposes. 

INFORMATION GUIDE 

Company Name: _______________________________________________________ 

On-Site Contact: _______________________________________________________ 

Date Services Needed: _________________________________________________ 

Email: ________________________________________________________________ 

Phone: _______________________________________________________________ 
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EQUIPMENT QTY PRICE PER 

DAY 

LOCATION** 

20” Computer Monitor $75 

40” Monitor w/stand $325 

55” Monitor w/stand $450 

70” Monitor w/stand $550 

Laptop $175 

INTERNET QTY PRICE LOCATION** 

Wireless Internet (per device) $25/Day 

Wired Internet $100/Line/Day 

Per MB/Day Dedicated Bandwidth $250 

VLAN Customization $500 

Custom SSID $500 

Static IP $500/Static IP 

Additional production services and customization available upon request. 

All electrical and banner hanging requests are provided by the hotel’s Property 

Operations Department. Please inform you Hotel Services or Catering Manager of 

your requirements and they will provide pricing and make arrangements 

**Note all equipment is subject to service charge.**
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CREDIT CARD AUTHORIZATION 

Cardholder’s Name____________________________________________________ 

Card Number ___________________   Expiration Date _________ CVC _________

 Company Card    Personal Card 

Billing Address _________________________________________________________ 

_________________________________________________________ 

Telephone Number of Cardholder _________________________________________ 

Estimated Amount ______________ 

I, ____________________________________, hereby authorize Encore Event 

Technologies to charge amount listed above to my credit card. 

Authorized Signature ________________________________  Date _____________ 




